
College Prep Checklist Grades 9-10 
 

 

The following checklists are presented as general guidelines. Students can always speak 

with their counselor to ensure they are on track and address individual concerns. 

 

9th Grade: 
 

 Get in the habit of checking your school email daily. Create folders to organize email. 

 Practice writing professional emails to teachers and school personnel (this is NOT texting - 

use proper grammar, capitalization, full sentences, etc.) 

 Maintain the highest grades possible for you. The grades you earn in ninth grade are 

included on your final high school transcript and are a part of your GPA – both of which are 

sent to colleges. 

 If you are struggling with study skills or time management (or any other academic skill) ask 

for help now. Teachers, your advisor, peer tutors, and your counselor are available to help 

you.  

 Explore your interests and join extracurricular activities, both school and non-school 

sponsored. 

 Use Career Coaching 5th periods to explore post-secondary options and build skills. 

 Attend the 9th/10th Grade College Prep Night with your family. (November) 

 Fall Counselor Meeting: This will be scheduled for you. You will meet in small groups with 

your counselor to learn more about GPA, transcripts, final exams and other valuable 

information regarding High School grading! (November/December) 

 Spring Counselor Meeting:  You will be scheduled to meet with your counselor 1:1 and 

review 10th grade courses selections. Consider your current grades and career aspirations as 

you select next year’s classes. (March/April) 

 Schedule additional counselor meetings as needed.  It’s especially helpful to meet with your 

counselor if you have a unique situation or plan: first generation college student, interested in 

college athletics, interested in an elite college or military academy, etc. 

 Create and continually update your resume.  Keep track of all your activities, honors, 

community service, etc. You will need a comprehensive resume/activities list. It is much 

easier to build as you go, than try to construct from scratch in senior year. 

 Plan meaningful summer experiences.  Consider: community service, employment, travel, 

camps, college visits, or shadowing in a career of interest. 

 
 
 



10th Grade: 
 

 Continue to keep your grades high and seek out academic support whenever needed. 

 Continue to participate in extracurricular activities and community service opportunities. 

 Continue using Career Coaching 5th periods to explore career interests and build skills. 

 Continue checking your school email daily.  

 Visit college fairs held in the York/Adams County area each Fall. 

 Begin to research post-secondary options and familiarize yourself with general college 

admission requirements.  In other words, browse college websites! 

 If you didn’t last year, attend the 9th/10th Grade College Prep Night with your family. 

(November/December) 

 If interested in attending a highly selective college or military academy, speak to your 

counselor to begin planning. 

 Visit college fairs held in Spring Grove/York area each Spring. 

 Complete a mock job interview (this will be scheduled for you by the Career Counselor). 

 Schedule a campus visit to a local college or university. You may not be considering 

attending, but this will provide you a good starting point for comparing other colleges and 

other campus visits. 

 In March, take the PSAT 10, a practice college entrance exam.  Register through the 

Counseling Office. 

 Spring Counselor Meeting:  You will be scheduled to meet with your counselor 1:1 and 

review 11th grade courses selections. Consider your current grades and career aspirations as 

you select next year’s classes. (March/April) 

 Consider summer opportunities: including community service, employment, travel 

experiences, camps, and more. 

 Continue keeping track of all your activities, honors, community service, etc. on your resume. 

 

Online Resources: 

www.careercruising.com – Career exploration website 

www.swhscounseling.weebly.com – SWHS Counseling Office Website 

www.bigfuture.collegeboard.org – College Board website 

http://www.educationplanner.org/ - PHEAA’s College Planning Site 

www.fafsa.gov – FAFSA planning site, including FAFSA4caster 

 

http://www.careercruising.com/
http://www.swhscounseling.weebly.com/
http://www.bigfuture.collegeboard.org/
http://www.educationplanner.org/
http://www.fafsa.gov/


Advice College Admissions Officers Give Their Own 

Kids 
BY JENNIFER WALLACE AND LISA HEFFERNAN 
 MARCH 17, 2016  

While most parents find the college process stressful and bewildering, we interviewed 
some who have a unique perspective: admissions officers who are also the parents of 
teenagers and college students themselves. They know that while parents can’t control 
where their child is admitted, they can influence whether their teenager views the college 
process as stressful and frustrating or as an exciting time filled with opportunity. 

These admissions officers tell their own children that high school is far more than just a 
pathway to college — it’s a time for maturation, self-discovery, learning and fun. They 
encourage their teens to embrace activities and courses that reflect who they genuinely 
are, not who they think colleges want them to be. 

We interviewed admissions officers at Allegheny College, Georgia Tech, Kenyon College, 
M.I.T., Penn State, Vanderbilt, U.C.L.A., U.N.C.-Chapel Hill and the University of 
Richmond. Every one of them emphasized the importance of their child finding a college 
that fits, not the other way around. 

With throngs of high school juniors about to embark on college visits over their spring 
breaks, here is their advice. (Interviews have been edited and condensed.) 

 

Diane Anci, vice president for enrollment management and dean of 
admissions and financial aid, Kenyon College 

 “Before the college brochures make their way into our house, I plan to ask my son a series 
of questions that I hope will help him define the type of collegiate environment in which 
he will be most happy and do his best work. Knowing who you are provides a protective 
armor in a process that can be overwhelming. Not only are you inundated with 
communication from the colleges, everyone you know has an opinion of what is a good 
college and what is not, and they feel very free to express it. It’s empowering for a teen to 
be able to say, ‘I’m the kind of person who…’ ” 

Here are some of the questions she plans to ask her own kid: 

 Do you like the idea of being the smartest student in your class or surrounded by really 

smart kids? 

 Is it important to find a specific course of study or to have a wide range of options? 

 Do you like the idea of meeting five new people a day or finding five people who will be 

your friends for life? 



 Are you drawn to familiar people and places or are you excited by a new region, meeting 

students from across the nation and around the world? 

 Do you prefer to work in a highly collaborative environment or are you energized by 
competition?

 

Clark Brigger, executive director for undergraduate admissions, Penn State 
University 

 “I tell my kids, ‘Do not wait for the deadline to submit your applications.’ There’s a rule in 
our house that I pay for the applications completed before Labor Day, but after that, my 
children are responsible for the fees. Getting those applications in early is the best way to 
reduce stress senior year. I want them to do well in their academic courses and 
extracurricular activities and to enjoy that last year of high school. Why spend it 
struggling with applications?” 

“As an admissions officer, when that deadline comes around, I see a huge spike in 
applications. That’s when the procrastinators send them in. It’s advantageous to get ahead 
of the bubble. Think about it strategically: there are thousands of applications and essays 
to get through. If you get yours in early, the reader may be more relaxed and in a better 
mood at that point in the process.”

 

Doug Christiansen, vice provost for university enrollment affairs, dean of 
admissions and financial aid, Vanderbilt University 

An essential lesson of the college process is learning to make and manage big life 
decisions and weather setbacks, says Mr. Christiansen. “As parents we know that our kids 
may not get accepted everywhere they apply. I advise students to complete all of their 
applications ahead of the early decision news [when] they are in a positive frame of mind. 
It is far easier to rebound from disappointment and proceed when you have a game plan 
already in place.” 

“When a rejection letter arrives, I see parents who can’t even move on because they are so 
mad at the school. But that is not letting the child move on. Then it is almost like the next 
school they get admitted to and may attend is a disappointment. Instead, tell your child: 
‘It didn’t work, it is their loss, you’re wonderful, now what do we need to do to go 
forward?’”

 

Youlonda Copeland-Morgan, associate vice chancellor, enrollment 
management, University of California, Los Angeles 

“Community service is an expectation in our household. We raised our kids to understand 
that they have a responsibility to make their community better and to give back. My job 
was to make sure intellectually that they understood the value of community service and 
why it was important. I think community service should come from the heart. It’s 



important that students don’t engage in community service because somebody else wants 
them to. Find something you are passionate about, or you are interested in if you are too 
young to know what your passions are.” 

“We would talk a lot with our sons about leadership opportunities, and I think that’s the 
area where we had to give them more guidance. We would say to our sons: Where do you 
think you can be of greater help? What’s going on at your school, what are the issues? 
What are the things you like to do where you could provide leadership? With the church 
there’s a youth group: You’ve been a part of this group for a long time; do you think it is 
time for you to step up and do something different? This matters in your college 
application.”

 

Stephen Farmer, vice provost for enrollment and undergraduate admissions, 
University of North Carolina, Chapel Hill 

 “When my son was applying to schools, I never read his essay. Parents can sometimes do 
more harm than good with the essay. My advice to students is to first show your essay to a 
friend and ask, ‘Can you hear my voice in this? Could you pick my essay from a stack of 
200?’ The essay doesn’t have to be about something life-changing or confessional. Smaller 
topics, written well, almost always work best.” 

“My wife and I have tried to give our kids some air and room to breathe growing up. We 
never checked their homework or felt like their schooling was a family project. It was their 
life and their work — we provided guidance. In the end, our kids need our love more than 
they need our direction about college. If that direction gets in the way of the love, it’s not 
helpful and it’s not worth it.”

 

Cornell B. LeSane II, vice president for enrollment and dean of admissions, 
Allegheny College 

 “My daughter, now a high school senior, has been the driver of the process. Sure, there 
have been times when I’ve been the backseat driver: Are you sure, and have you thought 
about this or that? As a parent, it’s impossible not to do that. But you need to allow them 
to find their way.” 

“As an admissions officer, I’ve had parents tell me, ‘Oh, we missed a deadline — that’s my 
fault.’ At that point I’m thinking — just how interested is the student in our school? I’m 
not a fan of parents taking over the process. Let the students be the drivers, let them take 
ownership. Parents should be a great sounding board, but they should not be the ones 
filling out the applications.”

 

Stuart Schmill, dean of admissions, Massachusetts Institute of Technology 

 “What I tell students, and my own kids, is that you don’t have to take every advanced 
class. My high school daughter, for example, is taking advanced math and science courses 
but chose not to take advanced English and history. You should challenge yourself. For 



some students this might mean taking the most advanced classes, but it also might mean 
taking the most advanced classes appropriate for that student, and not spreading 
themselves too thin.” 

Applicants do not need to tick off a laundry list of engagement in every field, like art, 
music, sports, Mr. Schmill explains. “M.I.T., and other highly selective colleges, want 
students who prioritize quality over quantity.” Mr. Schmill offers high school students this 
litmus test when choosing extracurricular activities: “If you couldn’t write about this on 
your college application, would you still do it?’ If the answer is ‘no,’ then you shouldn’t be 
doing it.” 

 

Laura Simmons, assistant director, undergraduate admissions, Georgia 
Institute of Technology 

 “For our children, it’s important to earn some money in the summer, so they can do 
things like put gas in the car. As an admissions officer, that plays right into what I am 
looking for in the admission process: I’m not looking for students to have done any 
particular activity in the summer; but instead, I’m looking to see how students grew from 
whatever they undertook. I do see students who are doing magnificent research and that 
is a great thing. And I see students, like my daughter, who are working as a lifeguard at 
the pool all summer, and they are both learning from those experiences.” 

“There are some majors here where, if students don’t have any connection to that major, 
it’s hard for us to predict if they will be successful in it. But in some cases that experience 
can also come from something they did during the school year. My daughter, for example, 
is interested in journalism and communications, and she writes during the school year. 
Over the summer, we don’t feel she needs to do more.” 

 

Gil Villanueva, associate vice president and dean of admission, University of 
Richmond 

 “As my son prepares his college list, I’m going to hand him a spreadsheet. Across the top 
will be the schools, and down the side will be the list of things he feels are most important 
to him in a college. When he visits these schools and does his research, he’ll fill in the 
spreadsheet, and it will be a nice road map for him. At some point, once you visit two or 
three schools in a day or five schools a week, they begin to blend, and you definitely want 
some bread crumbs to remind you of where you’ve been.” 

“On the same spreadsheet, I’ll have him track what I call the ‘three rates’ for each college. 
The first is the retention rate: Are students returning as sophomores? Because if they are, 
then I make the argument that they have had a very good experience, their needs are met. 
Next is the graduation rate. A fifth year or a sixth year in a college represents forgone 
income or time that you are not in graduate school — and you are not going to get that 



back. The last rate is the placement rate or ‘student outcomes.’ What are students doing 
six months, a year or five years after graduation? Are they employed, are they in graduate 
school, what type of companies or organizations do they work for? The three rates gives 
parents and students peace of mind that they’ve done their research.” 

 
Jennifer Breheny Wallace is a freelance writer based in New York and the mother of 
three children. You can follow her on Twitter @Wallacejennieb 

Lisa Heffernan is the author of three business books, including a New York Times 
business best seller, and writes about parenting during the high school and college years 
at Grown and Flown. You can find her on Facebook. 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://www.jenniferbwallace.com/
https://www.twitter.com/wallacejennieb
https://grownandflown.com/
https://www.facebook.com/grownandflown/


Big Future - Financial Aid Checklist 

 
Freshman/Sophomore Year 

 Learn the basics of college costs (Sticker Price). “Sticker price” is the full published cost of 

attending that college for one year – including tuition, room and board, books, travel, fees, etc.   

 Get an idea of what college might really cost you (Net Price).  Pick a college (or two) that interests 

you and find the “Net Price Calculator” on their website — net price is the cost of attending a college 

minus grants and scholarships you might receive.    

 Talk to your family about ways to pay for college. Discuss the options and share ideas about how 

your family might pay for it. 

 Save money for college. Bank part of your birthday money, your allowance or your earnings from 

chores or an after-school job for future college expenses. Even a small amount can be a big help 

when you’re buying textbooks and school supplies later on. 

 Challenge yourself inside the classroom. Good grades not only expand your college opportunities 

but also can help you pay for college. Some grants and scholarships — money you don’t have to pay 

back — are awarded based on academic performance. 

 Get involved in activities you like. Your activities outside the classroom — like playing sports, 

volunteering and participating in clubs — can lead to scholarships that will help you afford college. 

 

Junior Year 

Summer/Fall: 

 Continue talking with your family about paying for college. Start planning your financial strategy. 

Most families use a combination of savings, current income and loans to pay their share of tuition and 

other costs. 

 Take the PSAT/NMSQT. Juniors who take the PSAT/NMSQT, which is given in October, are 

automatically entered into the National Merit Scholarship Program. Organizations such as the 

American Indian Graduate Center, Asian & Pacific Islander American Scholarship Fund, Hispanic 

Scholarship Fund, Jack Kent Cooke Foundation, and United Negro College Fund use the 

PSAT/NMSQT and PSAT 10 to identify students for scholarships. 

 Review the difference between sticker price and net price. A college’s sticker price is its full 

published cost, while the net price is the cost of attending a college minus grants and scholarships 

you receive. Knowing the difference will help you understand why most students pay less than full 

price for college.  

 Research the various types of financial aid. Find out the difference between a grant and a loan, the 

way work-study can help with college costs, and more.  

 Think about getting college credit while you’re still in high school. Consider taking Advanced 

Placement (AP) classes and exams, Dual Enrollment, or College in the High School – all of which can 

count for college credit and may help you save money.  

 Get perspective and tips from people who know.  Talk with friends and family, make an 

appointment with your school counselor, etc. 

 

 



Winter/Spring: 

 Start researching scholarship opportunities. Scholarships are free money; that is, unlike student 

loans, they don’t have to be paid back.  Most scholarships are for seniors only, but you can begin 

looking now to get an idea what’s out there. 

 Get to know the FAFSA. The Free Application for Federal Student Aid is the key to having access 

to federal financial aid. You can’t fill out the FAFSA until Oct. 1 of senior year, but you can create your 

account and get an FSA ID to get a head start. 

 Go to a financial aid event. Many schools host financial aid nights so students and their families can 

get information and ask questions. 

 Set aside money from a summer job. Even a little extra money will help you pay for books and 

living expenses while in college or enable you to buy some of the things you need to make a smooth 

transition to college. 

 Gather the documents you’ll need to fill out your financial aid applications. You and your 

parents will need to gather tax returns, income statements, and lists of assets to prepare to fill out the 

FAFSA, the PROFILE, and other applications. 

 

 

Senior Year 

Summer/Fall: 

 Complete your FAFSA. You can submit the FAFSA after Oct. 1 — sooner is better so you can 

qualify for as much financial aid as possible. Filling out the form online at fafsa.ed.gov is the fastest 

way to do it. 

 Research local scholarship opportunities. Talk to your school counselor, teachers or other adults 

in your community about scholarships offered by local organizations. Ask your parents to see if their 

employers grant scholarships.  

 Look up deadlines. Don’t miss the priority deadlines for your colleges’ financial aid applications — 

meeting these will help you get as much money as possible.  And be sure to find out the application 

deadlines for any private scholarships or loans you plan to apply for. 

 Get an estimate of what the colleges on your final list will actually cost. Get a better idea of what 

you’ll pay to attend a college by looking at its estimated net price — the cost of attending a college 

minus grants and scholarships you receive. You can get this figure by going to the net price calculator 

on the college’s website. 

 Find out about different kinds of student loans. Not all student loans are equal. Loans come from 

different sources, and some kinds are more expensive than others.  

 Find out if you need to file a CSS/Financial Aid PROFILE®. A college may require students to 

complete this application — or the college’s own forms — to apply for financial aid awarded by the 

institution. 

 Complete the CSS/Financial Aid PROFILE, if required. If you need to submit the PROFILE to a 

college or scholarship program, be sure to find out the priority deadline and submit it by that date.  

 

Winter/Spring: 

 Apply for any private scholarships you’ve found. Make sure you understand and follow the 

application requirements and apply by the deadline. 

https://fafsa.ed.gov/
http://fafsa.ed.gov/
http://fafsa.ed.gov/


 Compare your financial aid awards. The colleges you apply to will send financial aid award letters 

to tell you how much and which kinds of aid they’re offering you.  Make side-by-side comparisons of 

each college’s aid package. 

 Select a financial aid package by the deadline. Once you’ve compared the offers, you and your 

family should discuss which package best meets your needs. Financial aid is limited, so if you don’t 

accept your award on time, it may go to another student. You can, however, ask for an extension if 

you are waiting to hear from other schools. Each college will decide if it’s able to give you an 

extension. 

 Contact a college’s financial aid office, if necessary. Financial aid officers are there to help you if 

you have questions. If your financial aid award is not enough, don’t be afraid to ask about other 

options. 

 Complete financial aid paperwork. If loans are part of your financial aid package, you’ll have to 

complete and submit paperwork to get the money. 

 Get ready to pay the first college tuition bill. This usually covers the first semester and is due 

before you enroll. 

 




